11 Points to Remember when Mounting Herbarium Specimens
1. Leave a border of at least a quarter of an inch between the edge of the specimen and the edge of the sheet.

2. Mount the label in the bottom right-hand corner of the sheet, leaving a border of no more than a quarter of an inch between the edge of the label and the edge of the sheet.

3. Glue the whole of the back of the label and press down thoroughly, unless the specimen placement means you need to leave the label as a loose flap, attached only in the right-hand corner.

4. Mount loose seeds & plant material in a capsule and glue the back of the capsule to the sheet, and press down thoroughly, before you put the material in and fold the flaps over.

5. Fold the capsule flaps in the order W/E/S/N.

6. Check the specimen is correctly attached by holding the sheet upside down.

7.  Remember, where possible, to mount the specimen so that some leaves show the top surface, and some the underside.

8.  Remember how the specimen will be used, and try to make sure any distinguishing characters present can easily be seen (or rather, don’t obscure them in your mounting!)

9. If you have to cut a stem and mount the cut piece adjacent, mark both the cut ends with the same lower case letter (‘a ‘for the first etc...)

10.  When strapping, it’s fine to moisten the whole strap, but don’t get it dripping wet and only press down on each end of the strap – don’t apply pressure to any plant material below the strap. The strap should be attached to the sheet, not to the specimen.
11. If possible, do not mount all specimens bang in the middle of the sheet – think of how a pile of specimens will sit well in the folder, and try to distribute the specimens onto the sheets with this in mind, without overdoing it!  

