WAPMATE - DATA ENTRY



g Entering Data

ering data make sure your card or
prepared for data entry.

ne is legible, all codes and notes

all specimens collected should be
ined and there shouldn’t be any question
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EALEring Data - Ten Top Tips

e e fields except the Taxon & Comment -
and DOUBLE CHECK that they are ALL correct!

(A mistake here can be time-consuming to correct).
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Data Entry: Records [Edit] _,L_

Records Fields Query Help
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ering Data - Ten Top Tips

Clear Field
Clear All Fields

Lock Current Field
Unlock AlLEields
Lock All Valid Fields

Browse Current Field...
List Possibles...
View this Entry...

Remember this

ds> Lock all valid fields to speed up data

|
Data Entry: New Record - Vascular Plants (microspecies) and Charophytes in VC88 X

Shift+De
Ctrl+K

Ctrl+U
Ctrl+L

Ctrl+B
F2

Comment I



ering Data - Ten Top Tips

ords > Save Common Settings so they can
be readily recalled if you accidentally close the
data entry window. (But sometimes it accidentally
- becomes minimised - not closed.)

Data Entry: Records [Edit]

Add New...

Save Record
Delete Record
Edit Record

Show Last Record...
Find Record from Key...

Get Favourite Defaults
Change Defaults...




ENLering Data - Ten Top Tips

Using BRC codes is the quickest way to enter
records. Can also enter using Scientific or Common
names or the 2+3 abbreviation of the Scientific
name. Always check after pressing Return that the
full species name is that intended.

2241, Aesculus hippocastanum, Horse-chestnut or Aehip

Optimised for the Vice County of West Cork (203)

Acer pse 242 Biden tri
Achil mil 244 Blech spi

pta 1860 Bolbo mar
Aegop pod 250 Brach syl

Aeser—hip 251 Brass nap
Aethu cyn 254 rap

Agrim eup 256 Briza med

Agros can 269 Bromu hor
*can 277 Buddl dav
cap 291 Cakil mar
sto 2249 Calli*agg
vin 303 *ham

Aira car 307.1 pla




ENTering Data - Ten Top Tips

Always press the Return key after typing in a field.

This checks and interprets the entry and if valid,
moves on to the next field.

Data Entry: Records [Edit]

Records Fields Query Help




ENTering Data - Ten Top Tips

Learn to use the quick way of entering sites:
“site@grid_reference” in the site field.

(But always check that the VC is assigned correctly
if near the boundary.)




(ering Data - Ten Top Tips

er to set up validation checks (Records>
Properties> Validation) to warn if record is a new
VC, hectad or tetrad record or new for the
recorder, or a duplicate. Remember to tick “Enable
Taxon Validation” box.

Data Entry: New Record - Vascular Plants (microspecies) and Charophytes in VC88 P




fing Data - Ten Top Tips

list all records entered so far by pressing
to bring up a list that matches all valid fields in
the Data Entry window.

Data Entry: Records [Edit]

Records Fields Query Help




ENtering Data - Ten Top Tips

e records after entering each column.
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ENLEering Data - Ten Top Tips

You can check that the numbers tally. Omission is
the most common type of error when entering
records in MapMate.

All Records for 9 Valid Fields [Quantity, Stage, Site, Date, Status, Recorder...
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ying Data - Ten Top Tips

k-of-record card records first before
ing with the more detailed and tricky front-of-
card records




ring Data - Ten Top Tips

f to mark your Record card as “entered”
if you send it to the Recorder and keep a copy -
note “sent to Recorder”.




